STAVERTON PARISH COUNCIL

Policy 001 
Council Communication with Outside Authorities
It shall be the policy of the above Council that:

When any matter is brought before it at a properly-convened Parish Council meeting, which is relevant to the Parish of Staverton but outside the Council’s immediate powers or control, it may instruct the Clerk to make representations to an appropriate authority, company, business or person, in order to take advice, make a complaint or simply to inform the appropriate body of the said matter.

Policy reviewed:
2nd July 2019 
STAVERTON PARISH COUNCIL

Policy 002 
Open Forum and Public Speaking at Council meetings
It shall be the policy of the above Council that:

The agenda of every ordinary meeting of the Council shall provide for an Open Forum during which input from the public shall be invited concerning items on the agenda.  The public shall be required to address the Council through the Chairperson.  Presentations which are repetitive, irrelevant of the subject discourteous or are reasonably considered to be of excessive length may be curtailed by the Chairperson.

Members of the public may be permitted to speak on occasion during the course of a normal Parish Council Meeting.  Such occasion shall be decided either at the Chairman’s discretion or by a resolution of the Council which may be moved without notice.  It would be usual for such occasion to be to obtain information or to assess the public’s view on matters being discussed, such information not already being available to members of the Parish Council.

Members of the public should not address the Parish Council unless they are invited to do so by the Chairman.

It would not be normal for public comment to be minuted.

Policy reviewed:
2nd July 2019

STAVERTON PARISH COUNCIL

Policy 003 
Public Submission of Items for Inclusion on an Agenda
It shall be the policy of the above Council that:

Members of the public may submit items to be considered for inclusion on the agenda of the next Ordinary Parish Council Meeting.  Items should be submitted to the Clerk at least seven days prior to a meeting and should normally be relevant to the Parish of Staverton.  Items listed will appear in the order in which they are accepted by the Clerk.  The Clerk reserves the right to defer items to a subsequent meeting should volume indicate.

Note: The Parish Council cannot revisit a resolved item within 12 months of its disposal except by special resolution of the Council (see Standing Orders)

Policy reviewed:
2nd July 2019
STAVERTON PARISH COUNCIL

Policy 004
Attendance of Council Representatives at Meetings with Outside Authorities
It shall be the policy of the above Council that:

In the event of notification being received of any meeting called by an outside Authority which requires the attendance of persons representing the Council, and for which the Council has no appointed representative, the Council shall decide at their next properly convened Parish Council meeting which person or persons shall (by consent) to attend.  In the event that the date of the outside authority meeting in question is due before the next properly convened Parish Council meeting then such decisions shall be made by the Chairperson and Vice-Chairperson of the Council, either of whom may themselves attend if they so wish, notwithstanding any personal or personal and prejudicial interest.  Comments at such outside authority meetings shall be limited to the known views and opinions of the Council.

Policy reviewed:
2nd July 2019
STAVERTON PARISH COUNCIL

Policy 005 
Policy on dealing with dispensation requests

It shall be the policy of the above Council that:

Dispensations requests shall be made by each individual Parish Councillor in writing in the form attached to this policy and duly signed.  The dispensation request shall then be passed to the Clerk.  The Clerk shall then ensure that each Dispensation Request is presented at the following Parish Council meeting, whether it be an Ordinary or an Extraordinary meeting, for the Parish Council to agree whether to grant the dispensation or not.  If a Dispensation Request is approved, the Clerk shall duly sign the form and keep the form on file.  If denied, the reason for such decision may be written to the application and the Dispensation Request form kept on file by the Clerk.

All Dispensation Requests must be made before discussion of the business for which the dispensation is applied for.  If necessary, this can be during the meeting at which the matter is being discussed.

Policy reviewed: 
2nd July 2019 
STAVERTON PARISH COUNCIL

Policy 006
Staverton Parish Council – Equality & Diversity Policy

1.0 Introduction

Staverton Parish Council is committed to providing and promoting equal opportunities by eliminating discrimination and encouraging diversity, in order to create an environment in which individual differences and the contributions of all are recognised and valued. We oppose all forms of unlawful and unfair discrimination.
2.0 Protected Characteristics

Staverton Parish Council is responsible for ensuring that employees, elected or co-opted council members, volunteers, residents, customers and partners are not harassed, bullied or discriminated against on the grounds of any of the nine protected characteristics as defined by the Equality Act 2010.

· Age

· Disability

· Gender Identity (Reassignment)
· Marriage and Civil Partnership

· Pregnancy and Maternity

· Race

· Religion or Belief

· Sex

· Sexual Orientation
3.0 Types of Discrimination
Staverton Parish Council opposes all forms of unlawful and unfair discrimination whether It be direct or indirect discrimination, victimisation or harassment.
Direct Discrimination – where someone is treated less favourably than another person because of a protected characteristic.

Indirect Discrimination – When there is a rule or policy that applies to everyone but disadvantages a person with a protected characteristic.

Associative Discrimination – Direct discrimination against someone because they are associated with another person with a protected characteristic.  (Excludes pregnancy and marriage and civil partnership)

Discrimination by Perception - Direct discrimination against someone because others think they have a protected characteristic (even if they do not).  (Excludes pregnancy and maternity and marriage and civil partnership). 

Victimisation – Discrimination against someone because they have made, supported a complaint or raised a grievance or because they are suspected of doing so.  The complainant need only show that they have suffered a ‘detriment’.
4.0 Parish Commitments

4.1 Community Leader

Staverton Parish Council is committed to creating a socially inclusive and cohesive community by:

· Promoting equal opportunity and equal access to services and information.

· Identifying and addressing the barriers that different groups face to participation in community life.

· Working towards ensuring fair and equitable resources.

· Respecting the diversity of our community.

· Working with others to ensure that Staverton is a safe place in which to live, work or visit.

· Listening and responding to the views of our communities through appropriate and widespread consultation and participation mechanisms, which are accessible to all.

· Ensuring the communications produced and events held positively reflect and promote the diversity of the communities and are made fully accessible.
4.2 Service Provider and Procurer

Staverton Parish Council is committed to ensuring that all our services are accessible to all by:

· Ensuring our residents are aware of the council’s services.

· That all the community can attend committee and council meetings.

· That information about the council is easily accessible to our community.

· To ensure contractors and hired service providers share the values within this policy.
4.3 Employer

Staverton Parish Council will ensure all employees are treated fairly and equally. Selection for employment, promotion, training or any other benefit will be on an aptitude and ability basis. We are committed to:

· Make training, development and progression opportunities available to all staff.

· Create an environment in which individual differences and the contributions of all are recognised and valued to provide a working environment that promotes respect for all.

· Ensure equality in the workplace as good practise.

· View breaches of this policy as misconduct that could lead to disciplinary action.
5.0 Implementation and Law

This policy is fully supported by all members of the council and will be reviewed annually
This policy is in line with the ‘Equality Act 2010’ and will underpin all decisions taken by the council on behalf of employees, elected or co-opted members and all other associated individuals who are subject to the council’s policies and procedures.

Adopted: 1st September 2020
STAVERTON PARISH COUNCIL

Policy 007
Clerk's appraisal
It shall be the policy of the above Council that:

An appraisal of the Clerk will be carried out annually, in or as near to April as possible.  It will be held in private and will be attended by the Clerk and the Chairman and the Vice Chairman.  In the event of either the Chairman or Vice Chairman being unable to attend, then another Parish Councillor may attend in their place.

Policy reviewed:
2nd July 2019 

STAVERTON PARISH COUNCIL

Policy 08 




COMPLAINTS POLICY
COMPLAINTS POLICY

The following procedure will be implemented for dealing with complaints about the Council’s administration or its procedures.  













· Matters relating to Grievance or Disciplinary proceedings that are taking, or are likely to take place, should be dealt with in accordance with the Council’s grievance and disciplinary procedures.
· The Council may consider whether the circumstances of any complaint warrant the matter being discussed in the absence of the press and public, but any decision on the complaint will be announced at the Council meeting in public.
· The Council may consider in the circumstances of any particular complaint whether to make any without liability payment or provide other reasonable benefit to any person who has suffered loss as a result of the Council’s maladministration.  Any payment may only be authorised by the Council after obtaining legal advice and advice from the Council’s auditor on the propriety of such a payment.
· As soon as possible after the decision has been made (and in any event not later than 10 days after the meeting) the complainant will be notified in writing of the decision and any action to be taken.
· The Council may defer dealing with any complaint if it is of the opinion that issues arise on which further advice is necessary.  The advice will be considered and the complaint dealt with at the next meeting after the advice has been received.  
The Parish Council reserve the right to amend or cancel this policy at any time in accordance with the Standing Orders.

July 2019

STAVERTON PARISH COUNCIL

Policy 009 
Press and media
It shall be the policy of the above Council that:

Responses to the press and media relating to matters discussed by the Parish Council shall be dealt with in the first instance by the Clerk.  The Parish Council Chairman, and in his absence, the Vice-Chairman, are authorised to give the views of the Parish Council to the press on any non-confidential subject discussed by the Parish Council.

Whenever possible, any information given to the press shall be given in writing so as not to leave interpretation open to misunderstanding and misreporting. 

At no time, shall the personal views of either members or officers of the Parish Council be given to the press in such a way which could be interpreted as a view of the Parish Council as a whole.

Policy reviewed
2nd July 2019 
STAVERTON PARISH COUNCIL

Policy 010 






Planning
Introduction
The Localism Act, which received Royal Assent on November 15 2011, introduced new rights and powers to allow local communities to shape new development by coming together to prepare neighbourhood plans. Parish Councils can use new neighbourhood planning powers to establish general planning policies for the development and use of land in a neighbourhood. These are described legally as 'neighbourhood development plans.'

Local councils will continue to produce development plans that will set the strategic context within which neighbourhood development plans will sit. Neighbourhood development plans do not take effect unless there is a majority of support for them in a referendum of the neighbourhood. They also have to meet a number of conditions before they can be put to a community referendum and legally come into force. These conditions are to ensure plans are legally compliant and take account of wider policy considerations (e.g. national policy).

Conditions are:

· they must have regard to national planning policy

· they must be in general conformity with strategic policies in the development plan for the local area (i.e. such as in a core strategy)

· they must be compatible with EU obligations and human rights requirements.
Staverton Neighbourhood Plan
Staverton Parish Council (hereinafter 'SPC') agreed at its meeting on Tuesday 4th November 2014 to start the process of preparing a Neighbourhood Plan for the Parish. SPC also agreed to request that West Northamptonshire Unitary Council (hereinafter called 'DDC') work with them by way of their District Councillor to submit a bid to the Neighbourhood Planning programme. SPC was unanimous in its decision that if it is to control development within the Parish, it now needs to prepare a Neighbourhood Plan.
Planning Policy
SPC has a right to be consulted by DDC on all planning and development applications and decisions relating to the Parish and is normally given 21 days to respond. 

SPC is committed to ensure the Parish has a voice in this matter, and the local planning authority DDC has a duty to consider the views of SPC when reaching a decision.
Aims of SPC:
· To actively seek to protect and enhance the character and appearance of the village of Staverton and surrounding Parish;

· To seek to ensure that any development, whether new or an alteration to an existing property, will be sympathetic to its location and surroundings; 
Procedure
· Staverton Parish Council will:

· Circulate details of new planning applications to all councillors in advance of the full parish council meeting held each month.

· List 'Planning Matters' as a standing item on the Parish Council's agenda detailing any planning applications received.

· Conduct its business openly. Parishioners will be encouraged to pass on their comments during the public forum or in any adjournment period.

· Perform its business fairly and objectively with each planning application being judged on its own merits.

· Ensure all consultation responses will be based on planning considerations.

· Undertake site visits, as appropriate and with permission, to assist in formulating SPC’s response.

Policies and principles relating to applications for planning and development

in the absence of a neighbourhood plan.
Adopted by SPC at its meeting held on Tuesday 3rd February 2015.
This Statement has been drawn up by SPC to provide guidance to parishioners and developers on the principles that it follows in its assessment of any application for planning and development in the Parish. It draws from the relevant DDC planning policies and from discussions and decisions of SPC over the past ten years.

Planning considerations are:
1. Village confines.

2. Style & Design.

3. Protected Areas.

4. Roads & Highways.

5. Development outside the village confines.
1. 
Village confines.
1.1 
Staverton is designated a “Restricted Infill Village” under DDC Saved Policy 
HS22 which only permits development either:
(a) 
on a small scale within the village confines and that does not affect open land 
which is of particular significance to the form and character of the Parish or 
(b) 
which comprises renovation or conversion of existing buildings for residential 
purposes and which is in keeping with the character and quality of the 

village”.

HS22 defines "existing confines of the village" to mean that area of the village 
defined by the existing main built-up area but excluding those peripheral 
buildings such as free-standing individual or groups of dwellings, nearby farm 
buildings or other structures which are not closely related thereto. Gardens, or 
former gardens, within the curtilages of dwelling houses, will not necessarily 
be assumed to fall within the existing confines of the village.
1.2 
SPC fully supports this policy and control any development which would 
extend
the confines of the village.  

1.3 
Infill and development of existing properties on a managed basis could be 
considered within the village, subject to such development meeting other 
planning criteria. Maps of the village show that there are areas of land (some in 
public ownership, some in private) which could be considered for small-scale 
development. 
2. 
Style and design
2.1 
Staverton is a traditional village with a strong vernacular architecture from its long 
historical past. All development must recognise, respect and retain this character. Developments must be of a height and size which is in keeping with properties around them.
2.2 
Throughout the village, boundary walls and grass verges are long-standing, 
pleasant and distinguishing features. SPC promotes the protection, retention 
and maintenance of these features.
2.3 
SPC is proud of its village gateways (entrance via Countryman, Churchfields and at the north eastern junction of the A425 into the old Daventry Road) and feels that any development permitted should retain the visual effect of an entrance to a rural community.
2.4 
SPC preferences in new development will take account of the views expressed in the April 2012 Staverton Housing Needs Survey (see Annex) recognising the diversity of views of Parishioners and that no development would necessarily meet all wishes of those who responded to the surveys.
3. 
Protected areas
3.1 
Any development within the Conservation Area must take special care of the appropriateness of such proposals and be in keeping with adjacent buildings and spaces.

3.2 
Staverton currently contains 26 Listed Buildings and any development of these buildings must preserve the historic nature of the buildings, maintain their internal and external form and features, and retain their contribution to the overall look and character of the area.
3.3 
New additions to old properties must be sensitively handled so as to retain the integrity of the old parts.
3.4 
The quality of materials and workmanship must match and be in keeping with the rest of the building.
. 
3.5 
Staverton contains one registered village green and one pocket park, together with several smaller greens and grass verges, which are considered to be a key feature of the village and therefore SPC is obliged to protect them.

Any development which faces onto these areas will be looked at carefully to ensure that it retains and enhances the character, style, views and ethos of the green/park and does not adversely affect the public amenity. 
3.6 
SPC will similarly protect and preserve the playing field and allotments as public amenities. SPC considers that the retention of a barn on the playing field is paramount in order to ensure (a) the playing field sustainability by way of the income it receives from renting the premises and (b) a precedent for any future replacement of the current building.
3.7 
SPC considers Well Lane (believed to be one of the oldest lanes in the village) a lane of particular interest due to its visual characteristics and historic value. It should be protected from development that would adversely affect its physical appearance or would give rise to a material increase in the amount of traffic using it.

4. 
Roads and highways
4.1 
The majority of roads in Staverton (particularly the older part of the village) are narrow and unsuitable for large amounts of traffic, in particular Oakham Lane, Croft Lane, Windmill Lane, Church Street and Well Lane. Any development which would increase traffic on these roads will be looked at with great care.  
4.2 
All developments must have integral parking to avoid any need for further parking on the street.
4.3 
The entry to the village adjacent to the Countryman Pub is considered difficult and somewhat unsafe due to the quantity and occasional speed of traffic on the A425 in addition to being at the top of a ‘blind hill’. Therefore SPC opposes any development which would exacerbate the current situation.
5. 
Development outside the village confines
5.1 
The character and ethos of Staverton village is intimately connected to its relation to the surrounding countryside with significant importance being given to the views of the Leam valley which lies to the north of the village and are within a Special Landscape Area (SLA). SPC will seek to protect the intrinsic character, distinctiveness and beauty of the landscape, in particular the views from the network of public rights of way including the Jurassic Way footpath.
5.2 
SPC will seek to protect and enhance the wildlife, both fauna and flora, including European Protected Species and their habitats.
5.3 
SPC opposes applications outside the village for a change of use from agricultural to residential or mixed use where the development is in open 
agricultural land remote from existing residential properties. SPC believes this 
would contravene the following DDC Policies: GN1 A, GN1 F, GN2 A, GN2 G 
and GN2 H.
5.4 
Further development of Catesby Lane towards Hellidon would not be supported as this would adversely change the intrinsic nature of the lane.

5.5 
The current commercial use of the premises at Vine Tree Barns has been developed from disused agricultural buildings. In keeping with the rural nature of 
the village, SPC does not believe that further development or change of use to industrial development should be permitted.
5.6 
The area to the west and north west of the A425, as it approaches the roundabout from Daventry, is considered to be of historical importance being the original site of the village prior to the fire of c1720. Development of this land would not be looked upon favourably.
5.7 
Development of the area along Braunston Lane should be restricted as it is a registered bridal way and part of the Jurassic Way. It is outside the confines of the village confines and any development would encroach upon the present agricultural land.

The Parish Council reserves the right to amend or cancel this policy at any time in accordance with the Standing Orders.
Adopted: 3rd February 2015

Amended: 1st November 2016
Reviewed: 2nd July 2019
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Part 1
PREPARATION OF MINUTES 
Introduction
The minutes of a council and its committee meeting are a public record of the deliberation and decisions of the council and great care should be taken in their format and production. The minutes can be produced in court and other judicial processes as evidence of decisions of the council, and they form part of the Council archives which must be preserved.

The right to record, film and broadcast meetings of the Council and its Committees is established under the Openness of Local Government Regulations 2014.  This is in addition to the rights of press and public to attend such meetings. Staverton Parish Council is committed to being open and transparent in the way it conducts its decision making. 

For the purpose of this policy the term ‘record’ means any form of audio, visual or electronic recording.  Such recording is permitted under the lawful direction of the Council meeting.

It shall be the policy of the above Council that:

1
Audio recording of Parish Council Meetings

The Council will audio record all meetings and upload the recording to  the internet via a link on our website. Instructions on how to access the recording will be published on the Parish Council website

2      Minute taking of Parish Council meetings

The clerk will normally draw up draft minutes of each meeting of the Council and their Committees.

3
Content

The minutes will be:
         (a)  as brief as is consistent with accuracy;
         (b)  precise and concise;
         (c)  self-contained (i.e. complete in themselves and understandable 

               Without reference to other documents);

         (d)  decisive (so that there is no doubt about the decision made);


Each minute should contain a heading clearly indicating what the Minute is about, a narrative or text, as appropriate that briefly summarises what took place, and the decision. For routine items, for example, planning applications, a narrative will not be necessary.

4
Style
          (a)   Minutes should be produced with clear headings containing the 

                 status of the meeting, the place and date along with the time the 

                 meeting starts and ends and any adjournments.

          (b)   Minutes will start with an alphabetical list of the Councillors present 

                 at the meeting.

          (c)   Minutes will be numbered consecutively for ease of reference as is  

                 consistent with the relevant agenda.

          (d)  The narrative should be in the past tense (known as ‘reported 

                 speech’) and should include reference to any written reports 

                 submitted by title and date as stored on the website.

           (e)  The narrative should be in plain English using full sentences and  

                 appropriate grammar.

           (f)   Abbreviations should be avoided and acronyms only used after 

                  having written the title in full at the first mention.

           (g)  The decision (resolution) should be separately highlighted for ease 

                  of identification and words used to show that it is a decision.

           (h)  The wording of the decision should be included in full.

           (i)   It is not normally necessary to note the name of the member 

                 moving and seconding a motion in the minutes or the fact that a 

                 was taken unless a recorded vote is requested in accordance with            

                 the Council’s Standing Orders).

          (j)   The order of the minutes will normally follow the order of the 

                 Agenda.

5
Open Forum and Public Speaking at Council meetings.

It will not be normal for public comment to be minuted unless requested by Resolution of the Council 

6
Declarations of interest

Declarations of interest must be carefully recorded in the naming the Councillor and clearly indicating which item the interest referred to, whether the interest is a personal interest or a personal and prejudicial interest, giving the nature of the interest and, in the case of a personal and prejudicial interest, recording that the member left the meeting during the discussion and decision on the item and their return. For example;
7
Formal written motions and Recorded votes

Where Standing Orders provide for the submission by notice of formal written motions to a council meeting, or when a Councillor asks for votes to be recorded in the minutes, the minutes should record the names of Councillors voting for and against the matter or the individual Councillor’s vote accordingly. For the purpose of the audio recording the chairman will say aloud how each councillor has voted.

8
Excluding press and public

Decisions to exclude the press and public should be fully recorded in the minutes, making it absolutely clear the reason for the exclusion and to which matter or part of it the exclusion applied.

9
Clerks Responsibilities

It is the Clerks responsibility to ensure that Councillors understand that decisions of Parish Councils can be set aside by a Court for procedural irregularity, which is why it is so important that the correct meeting procedures are followed and decisions are accurately recorded.

10    Draft Minutes Production

Decisions taken at a meeting take effect immediately and do not depend on the minutes being approved at the next meeting.  
11
Draft Minutes Publication

The draft minutes will be published:

(a)  on the website;
        (b)  on the Parish Council notice board;
        (c)  hard copies available at the meeting for members of the public;


The draft minutes do not become valid minutes until they are accepted as a correct record and signed by the Chair at the next meeting.


The draft minutes will therefore record this fact clearly (at the top and bottom) in the header and footer of the document to the effect:  “Minutes subject to approval at the next meeting” along with being stamped DRAFT in red.



The audio recording will be uploaded to the Parish Council Website by the clerk

12
Storage


The signed minutes will be carefully retained by the Clerk for the Council’s archives.

13
The end of the published minutes should include the fact of being signed by the Chair and the date on which they were signed.

14
The Council will display copies of this Policy at its meeting and on the Parish website and those undertaking recording will be deemed to have accepted the terms contained therein whether they have read them or not. 
Part 2
CIRCULATION OF DRAFT MINUTES

It shall be the policy of the above Council that:

15
Copy to the Chair

The Clerk will draw up draft minutes of each meeting and forward them to the Chairman without delay.  This is the opportunity for the Chairman to pick up any mistakes in the content or identify typing errors, or amend points of order.  This opportunity is not to be used by the Chairman as a means of re-writing the minutes.  
16
Copy to the Councillors


The draft minutes will then be circulated to all Parish Councillors no later than 8 calendar days after a meeting, unless there is good reason for not doing so in which case the Clerk will make Parish Councillors aware of such reason.  Issues then raised by a Councillor on a point of order can be amended with the agreement of the Chairman prior to any further publication

17
Ownership of Draft Minutes

It is recognised that minutes are drafted by the Clerk and shall remain the property and the responsibility of the Clerk until such time as they are amended and approved by the Council at a full Council meeting.  

Part 3

AMENDMENTS OF DRAFT MINUTES

It shall be the policy of the above Council that:

18
Proposed Amendments with Notice
 
A Councillors shall give a written detailed notice to the Clerk with a copy to all Councillors, not less than 4 days (96Hrs) prior to the scheduled start of a meeting, of intention to move an amendment to the minutes of a Previous Meeting.  These amendments shall be subject to the Councils normal voting procedure.  


Advance notice will enable the Clerk and Councillors to check notes and obtain relevant information prior to the subsequent discussion on the proposed amendment at the meeting.

19
  Proposed Amendments without Notice
  Amendments to the minutes tabled at the meeting without 4 days  

          (96hrs) notice to the Clerk, will only be adopted by unanimous 

          agreement of the Council.  

20
  Agreed Amendments


  For any changes which are approved to the minutes by the council 

  (a)  The wording changes will be recorded in the minutes of the meeting   

                 that agreed the changes and


  (b)  The original minutes will be amended to reflect the changes.

21
  Signing and of Agreed and/or Amended Minutes


  The copy signed by the Chair will contain the alterations, recorded in 


   longhand, with the changes signed and dated.


  Should a Parish Councillor consider their amendment to be significant    

          the clerk will ensure an amended copy of the approved minutes are  

          published within 3 days of the meeting replacing the draft copy.
The Parish Council reserve the right by resolution, to amended or cancel this 
policy at any time. 
Policy Reviewed 4th February 2020


STAVERTON PARISH COUNCIL
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PARISH MEMORIAL SEAT PLAQUE POLICY 

Parish Memorial Seat
The Parish Millennium Seat was presented to the Parishioners of Staverton by the Staverton Millennium Committee.  As such it was left in the custody of the Staverton Parish Council in perpetuity and on their behalf.  It is a circular tree seat situated on the North West corner of the Village Green, currently around a Hornbeam tree.  

It was later agreed by the Parish Council that the seat would be recognised as a memorial seat to record the passing of residents.

It is intended that this would be done by the fixing of a memorial plaque to the woodwork of the seat.  The purpose of this policy is to ensure a safe and consistent practice for the fixing of such plaques.

1)  Plaques should be of a material to withstand the outside weather conditions and fixed in a firm and flush manner (preferable screw fixed) to the woodwork of the seat with no exposed sharp or perturbing corners.

2)  Plaques should be no more than 2850sq.mm. (4.5sq.inches). 

3)  Subject to the above, plaques may be fixed at the discretion of parishioners and their families with no reference to the Parish Council.

4)  Details of the size and style of the plaque will be submitted to the Parish Council for prior approval.

5) The Parish Council reserve the right to remove plaques which either do not conform to the above, or which are considered inappropriate. 
The Parish Council reserve the right to amended or cancel this policy at anytime

Policy Adopted:
5th November 2019 
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HEALTH & SAFETY POLICY



Introduction
Staverton Parish Council recognises its responsibilities as an employer for providing a safe and healthy environment for all Councillors its employees, contractors, voluntary helpers and others who may be affected by the activities of the Council.

The Council will make every effort to meet its responsibilities under the Health and Safety at Work Act 1974 and will have regard to health and safety legislation, approved Codes of Practice, Guidance Notes and other relevant information issued by the Health and Safety Executive.

An up-to-date copy of this Policy shall be maintained on Staverton Parish Council’s website.

Purpose
The purpose of this Policy is to ensure that Staverton Parish Council provides, as far as is reasonable practicable:

· A safe place to work and a safe working environment

· Sufficient information, instruction and training for Councillors, employees, contractors and voluntary helpers to carry out their work safely

· Care and attention to health, safety and welfare of Councillors, employees, contractors, voluntary helpers and members of the public who may be affected by the Council’s activities

Responsibilities
The ultimate responsibility for health and safety rests with the Councillors of Staverton Parish Council. Day to day responsibility for implementation is delegated to the Clerk. However, all personnel have responsibility for health and safety matters during their day to day duties.

Responsibilities of the Clerk
The Clerk will:

· Keep informed of relevant Health and Safety Policy legislation and inform the Council accordingly.

· Ensure sufficient information, instruction, training and supervision to enable all  personnel to identify and avoid hazards.

· Ensure that regular risk assessments are carried out where required.

· Maintain a record of risk assessments.

· Make effective arrangements to ensure that Councillors, contractors or voluntary helpers working for the Council comply with all reasonable health and safety at work requirements.

· Maintain a central record of notified accidents.

· Ensure that the workplace and equipment is subjected to regular health and safety checks.

· When an accident or hazardous incident occurs take immediate action to prevent a recurrence or further accident and to complete the necessary accident reporting procedure.

· Any health and safety issues that cannot be addressed adequately should be referred to the Chairman of the Parish Council or if he/she is unavailable to the Vice Chairman.

Responsibilities of Councillors, employees, contractors and voluntary helpers
Councillors, employees, contractors and voluntary helpers will:

· Cooperate fully with the aims and requirements of the Health and Safety at Work Policy and comply with Codes of Practice or work instructions for health and safety.

· Familiarise themselves and ask for advice (where considered necessary) in relation to health and safety instructions.

· Take reasonable care of their own health and safety, use appropriate personal protective clothing and, where appropriate, ensure the appropriate First Aid materials are available.

· Take reasonable care for the health and safety of other people who may be affected by their activities.

· Not intentionally interfere with or remove safety guards, safety devices or other equipment provided for health and safety.

· Not misuse any plant, equipment, tools or materials so as to cause risks to health and safety.

· Report hazards and defects to the Clerk immediately. If reports are made verbally, they should be followed up by a written report confirming the nature of the problem, its severity and any recommendation for action.

· Report any accidents or hazardous incidents to the Clerk immediately or as soon as is reasonably practicable and to assist with the investigation of such.

Policy Review
Staverton Parish Council will review this Policy as is necessary and appropriate, and at a minimum on an annual basis.

Approved: September 2019

STAVERTON PARISH COUNCIL
Policy No 014


Equal Opportunities

Equality & Diversity Policy

1.0 Introduction

Staverton Parish Council is committed to providing and promoting equal opportunities by eliminating discrimination and encouraging diversity, in order to create an environment in which individual differences and the contributions of all are recognised and valued. We oppose all forms of unlawful and unfair discrimination.

2.0 Protected Characteristics

Staverton Parish Council is responsible for ensuring that employees, elected or co-opted council members, volunteers, residents, customers and partners are not harassed, bullied or discriminated against on the grounds of any of the nine protected characteristics as defined by the Equality Act 2010.

· Age

· Disability

· Gender Identity (Reassignment)

· Marriage and Civil Partnership

· Pregnancy and Maternity

· Race

· Religion or Belief

· Sex

· Sexual Orientation

3.0 Types of Discrimination
Staverton Parish Council opposes all forms of unlawful and unfair discrimination whether It be direct or indirect discrimination, victimisation or harassment.

Direct Discrimination – where someone is treated less favourably than another person because of a protected characteristic.

Indirect Discrimination – When there is a rule or policy that applies to everyone but disadvantages a person with a protected characteristic.

Associative Discrimination – Direct discrimination against someone because they are associated with another person with a protected characteristic.  (Excludes pregnancy and marriage and civil partnership)

Discrimination by Perception - Direct discrimination against someone because others think they have a protected characteristic (even if they do not).  (Excludes pregnancy and maternity and marriage and civil partnership). 

Victimisation – Discrimination against someone because they have made, supported a complaint or raised a grievance or because they are suspected of doing so.  The complainant need only show that they have suffered a ‘detriment’.

4.0 Parish Commitments

4.1 Community Leader

Staverton Parish Council is committed to creating a socially inclusive and cohesive community by:

· Promoting equal opportunity and equal access to services and information.

· Identifying and addressing the barriers that different groups face to participation in community life.

· Working towards ensuring fair and equitable resources.

· Respecting the diversity of our community.

· Working with others to ensure that Staverton is a safe place in which to live, work or visit.

· Listening and responding to the views of our communities through appropriate and widespread consultation and participation mechanisms, which are accessible to all.

· Ensuring the communications produced and events held positively reflect and promote the diversity of the communities and are made fully accessible.

4.2 Service Provider and Procurer

Staverton Parish Council is committed to ensuring that all our services are accessible to all by:

· Ensuring our residents are aware of the council’s services.

· That all the community can attend committee and council meetings.

· That information about the council is easily accessible to our community.

· To ensure contractors and hired service providers share the values within this policy.
4.3 Employer

Staverton Parish Council will ensure all employees are treated fairly and equally. Selection for employment, promotion, training or any other benefit will be on an aptitude and ability basis. We are committed to:

· Make training, development and progression opportunities available to all staff.

· Create an environment in which individual differences and the contributions of all are recognised and valued to provide a working environment that promotes respect for all.

· Ensure equality in the workplace as good practise.

· View breaches of this policy as misconduct that could lead to disciplinary action.

5.0 Implementation and Law

This policy is fully supported by all members of the council and will be reviewed annually

This policy is in line with the ‘Equality Act 2010’ and will underpin all decisions taken by the council on behalf of employees, elected or co-opted members and all other associated individuals who are subject to the council’s policies and procedures.

Adopted: 1st September 2020

STAVERTON PARISH COUNCIL
Policy No 015

Social Media Use
Social media is rapidly growing in popularity and is used by many of our residents. Staverton Parish Council has chosen to use social media to provide a modern alternative means to communicate with residents and businesses in Staverton and to impart information to those with an interest in the village.

All Parish Council social media channels should only be used for business of the authority and never for private use.  The Parish Council Social Media Representative will oversee the Parish Council social media accounts. Councillors and Officers are encouraged to engage social media within their day-today responsibilities to include:  

· Details of local events within Staverton or that which may be of interest to local residents.

· Sharing photographs from past events.  

· Notifications about press releases when they are sent out.  

· Promote the voluntary sector and community sector in Staverton`

· Progress updates about activities and projects the Parish Council are undertaking.

· Help residents with information relating to Staverton and Staverton Parish Council.

· Inform residents about Staverton news

General guidelines for posting content by the Social Media Representative

· Post only what you would like the world to see.  Once you post something, it may continue to be available to view, even after it is removed from the site.
· Do not disclose confidential matters or criticise policies or personnel.
· Do not post images that include young people without first obtaining parental permission
· Acknowledge queries posted to the Parish Council on the Facebook or Twitter site publicly but respond privately in message form.
· Do not use commentary deemed to be defamatory, obscene, proprietary or libellous.  Exercise caution with regards to exaggeration, colourful language, guesswork, obscenity, copyrighted materials, legal conclusions and derogatory remarks or characterisations.
· If any individual places a post on your site that does not adhere to the rules above, remove as soon as practicably possible.  



If they continue to place posts that do not adhere to the rules above temporarily remove the person from your list of followers and if confirmed by the Parish Council at their next meeting, block them to prevent them following again.
· To reduce security risks, do not install without permission any external applications that work with the social networking site.
· Maintain updated anti-virus and malware protection to avoid infections of spyware and adware that social networking sites may place on your computer.
· If you find information on the social networking site that falls under the mandatory reporting guidelines, report it as required by law.
· Councillors and Officers will not enter into debate through social media channels other than to express the known views of the Parish Council.
Adopted: 1st October 2020 
STAVERTON PARISH COUNCIL

Policy 016 
Use of the Village Green

It shall be the policy of the above Council that:

The Staverton Village Green (the Green) is part of our Village heritage and is an integral part of a Village community and as such, should be protected and enjoyed by everyone as much as possible and especially by the residents of the Parish.  
The Green was registered as Common Land on 1968 and is held in the trust by the Staverton Parish Council for the benefit of the Parishioners  The following policy is intended to improve awareness of the rules and practices that we all need to follow.  

 The Green is administered by Staverton Parish Council who is responsible for its maintenance, protection and upkeep. All matters relating to the Green should be referred, in the first instance, to the Parish Council for consideration.  Any rulings or actions will be made by it in accordance with present legislation, or referred to other authorities by them if deemed necessary.   As custodians, the Parish Council must ensure that the Green is protected against misuse and/or damage, and use’s other than those consistent with normal enjoyment of the Green.  Parking on the grass is not allowed.  All instances of maintenance and repairs will be carried out by the Parish Council, or by contractors that the Parish Council appoints to carry out such works.

1. The Green may be used as public open space on foot by Parishioners and others for all lawful personal purposes on a day to day basis other than as itemised below.  Such use may not be to the disturbance and/or nuisance of neighbours or others users. 

2 There must be no Parking of Vehicles (motor. electric or horse drawn) on the Village Green without the written consent of the Parish Council.

3 There must be no closing off of the Village Green without the written consent of the Parish Council.

4 There must be no Private or public Functions or Gatherings on the Village Green without the written consent of the Parish Council.

5 There must be no Fires on the Village Green without the written consent of the Parish Council.

6 The Parish Council consent will not be unreasonably withheld, but will require the preparation of a Risk Assessment, Third party Insurance and  as necessary an events Licence issued by the appropriate Authority..

7 Any damage caused by any of the above uses whether with consent or otherwise will be at the expense of the user.

8 The Parish Council will inspect all the Green annually to determine its condition and any maintenance, repair or improvements that may be required.  Other inspections may be carried out ad hoc.  The result of such inspections will be formally recorded in the Parish Council Minutes.

The Parish Council reserve the right to amended or cancel this policy at any time in accordance with the Standing Orders.
Adopted: 1st March 2022
Lawful Uses The following extract is from The Parish Councillors Guide published by Shaw & Sons Ltd. “A Parish Council must not allow a Village Green which it owns to be encroached upon or to be misused. A degree of common sense must prevail in the possibilities of the Green use. However the overriding factor must be Green protection against damage and change of use. The Parish Council will be pleased to advise any residents on the Green’s use.” Whilst not exhaustive, the following is a list of lawful and prohibited uses of a Village Green. Lawful uses include:- • Walking across it with or without a dog. • Village fêtes. • Playing sports and games. • Sitting on public benches. • Public gatherings for entertainment. • Use of existing paths for access/egress on foot. • Access by authorised vehicles for the purpose of mowing or maintenance. Prohibited uses include:- • Any physical alterations to the Green, other than replanting/rewilding scheme by permission of FPC. • Fencing of the Green or otherwise making it inaccessible to the public. • Wilful damage (i.e. when a person was aware of the risk of damage) e.g. by vehicles, bicycles, horses etc. • Parking of a vehicle on the grass. • Planting of trees except by the Parish Council. • The building or introduction of any structure (this includes even small things such as steps, bollards, posts) except by the Parish Council. • The driving of a vehicle across grassed areas. • The pruning or cutting down of trees except by the Parish Council. • Parking of a vehicle on the grass unless with permission from the Parish Council. 6. Enforcement Where a party or parties are proved to have misused the Green, creating damage or alteration to its original fabric the Parish Council will deem those persons responsible for unlawful damage and take action for the Green’s repair or reinstatement. Those responsible will be expected to pay all subsequent costs in relation to a Green’s repair/reinstatement, and works will be subject to timescales laid down by the Parish Council. In some circumstances damage or encroachment may result in criminal proceedings being taken by the Parish Council.

Should the Council have to carry out its own works in relation to repairs or reinstatement, or employ a contractor to do so, all costs (including legal) incurred will be automatically charged to those individuals responsible for the damage or alteration. Please contact a Parish Councillor, or attend one of the parish council meetings if you require advice or facts on any issues relating to the Village Greens before you engage in any form of activity that does not fall within the detail listed in this policy.

 7. Maintenance and Protection The Parish Council is legally responsible for the maintenance and protection of all parts of the Village Greens, whether partially grassed or surfaced. All decisions relating to the Greens’ maintenance and repair will be taken by the Parish Council in the first instance, before any works are planned or carried out, having due regard to advice it may from time to time seek regarding species protection. 

8. Replacing Hard Surfaces Policy Any residents wishing to have a hard surfaced area replaced or repaired must put a request in writing to the Parish Council. If the Parish Council gives permission for the works a competitive quotation will be obtained which will provide exact particulars of the proposed works and include specific details in the materials to be used. If the area in question is for the sole use of their property the residents will be expected to cover the cost of the works required. Where the area in question is for shared use by residents, the residents concerned will be expected to share the cost of the works required. Such requests will not give any rights, implied or otherwise, or any rights of title to the area concerned. Under no circumstances will any grassed areas of the Village Green be lost due to any works.

 9. Inspections The Parish Council will inspect all the Village Greens annually to determine their condition and any works that may be required. Other inspections may be carried out ad hoc. The result of such inspections will be formally recorded. 

10. Rights of Access There shall be no right of vehicular access across Village Greens. Any owner of a property fronting directly onto the Village Greens who requires a temporary right for the purpose of property maintenance or similar must seek explicit, written permission from the Parish Council

11. Protection of Trees All trees planted within the Village Greens are protected and must not be pruned or cut down without obtaining permission from the Parish Council. In the case of trees covered by a Tree Preservation Order, or in Conservation Areas permission must also be sought, via the Parish Council, from Wealden District Council. The Parish Council has the right to take decisions on the moving and replanting of trees and other plants on the Village Green. You should contact a Councillor or attend one of the Parish Council meetings if you have any questions or queries in relation to the planting of trees and other plants on the Village Green. The Council will endeavour to provide you with the relevant information or help you with your query. 

12. Alterations or change of use Any requests to alter or change the use of the Green should first be referred to the Parish Council. The request will then receive consideration for the type of action that will be deemed necessary taking into account all of the legislation that currently exists. The Parish Council has limited rights and may only sanction minor alterations. Major changes of use and significant alterations have to be submitted to the Secretary of State and this may only be done by the Parish Council or Local Authority. In certain limited circumstances it is legally possible to change the use of the Village Greens providing that the equivalent piece of land in proportion is exchanged for the intended area of Village Green concerned, i.e. access to a new development. However, in general terms it would not be possible to obtain permission to alter or change the use of the Village Green given that Greens are heavily protected by legislation. It is therefore highly improbable and unlikely that any permission to change the use of a Village Green or part of a Green would be granted. 

13. Availability This document will be published on the Frant Parish Council Website and copies may be obtained on application to the Frant Parish Council Clerk. 

14. Charges • Local Sports clubs and similar organisations The Village Green may be made available for use by local sports clubs/organisations free of charge on application to the Parish Council. The use of the Green will be subject to review of the club or organisation’s Risk Assessment for the activity and the provision of satisfactory public liability insurance cover. • Sports Clubs and similar organisations from outside the area.

Subject to approval by the Parish Council outside clubs/organisations may be allowed to use the Green where it is considered that the activity will not impact local residents or other users. Such approved use will be subject to Risk Assessment, Public Liability Insurance and a charge of £20 per use which will go towards the maintenance of the Green. • Other Commercial Use The Green will not be made available for use by Commercial Organisations where the main reason for use is simply for financial gain. However, where such organisations apply to hold an event which includes substantial donations to local charities, clubs or other organisations and the event is considered to be of relevant interest to local residents, then this shall be considered by the Parish Council. Similar rules will be applied in respect to event planning, risk assessment and level of Public Liability insurance cover as would be applied to other events of this type. • Frant Biennial Fête This is a recognized biennial event supported by the Parish Council for which, should the organising committee wish to use the Village Green, there is no charge as it falls into the category of a local organisation. The Fête’s organising committee is responsible for ensuring that an Event Plan, Risk Assessment and 3rd party liability insurance is in place to cover the whole event and is submitted to the Parish Council for approval in a timely manner.

Complaints about 


a 





policy decision made by the Council





Complaints about 


the 





conduct of a Member of the Parish Council





Oral complaint about the 





procedures, administration or the actions of any of the Council’s employees





A written record of the complaint will be made, noting the name and contact details of the complainant and the nature of the complaint.





 The complainant will be asked to put the complaint in writing (letter/e-mail/standard form) to the Clerk to the Council.








Will be referred back to the complainant advising them that the Parish Council does not deal with complaints about conduct and should they wish to pursue the matter then they should write to the monitoring officer at West Northamptonshire Unitary Council 








will be referred back to the Council, or relevant Committee, as appropriate, for consideration








NO FURTHER ACTION





The complaint will be dealt with within 21 days of receipt. 





Refusal to put the complaint in writing does not necessarily mean that the complaint cannot be investigated, but it is easier to deal with if it is in writing.





If the complainant prefers not to put the complaint to the Clerk to the Council (because the matter relates to the Clerk, for example,) he or she should be advised to write to the Chair.








Where the Clerk to the Council or a Councillor receives a written complaint about the Clerk’s actions, he or she shall refer the complaint to the Chair of Council.  





The Clerk to the Council will be formally advised of the matter and given an opportunity to comment.





On receipt of a written complaint, the Clerk to the Council (except where the complainant is about his or her own actions) or Chair of Council (if the complaint relates to the Clerk), will seek to settle the complaint directly with the complainant.  





This will not be done without first notifying any person complained about and giving him or her an opportunity to comment.  Efforts should be made to resolve the complaint at this stage.











The Clerk to the Council (or Chair) will report any complaint:





disposed of by direct action with the complainant to the next meeting of the Council.


that has not been resolved to the next meeting of the Council.








The Clerk will notify the complainant of the date on which the complaint will be considered and the complainant will be offered an opportunity to explain the complaint to the Council orally.  











